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Subject: Implementation of Government of India instructions regarding booking of Air Tickets
on Government Account in respect of Leave Travel Concession (LTC).

fawr: sraamar A Rarra (LTC) & sfadia W) oawr ot garé Rewvel #1 afer wath s
WER & fadal & v & dey )|

In pursuance of Office Memorandum Na. 31011/11/2023-Pers. Policy A-1V issued by the
Department of Personnel & Training (DoPT), Government of India, regarding modifications in instructions
on booking of air tickets for Leave Travel Concession (L.TC), the following instructions shall be applicable
to all employees of Central Sanskrit University, Delhi Headquarters and all Campuses/Regional
Centres/Constituent Units with immediate effect.
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1. Authorized Travel Agents for LTC Air Ticket Booking
T A AT (LTC) 8 gdrs feshe qishar & fow iffiea daa weifai|

Employees availing LTC by air shall book tickets only through the following authorized travel
agents (ATAs): §aTg AT 8 LTCH &1 o drel el dae eafaf@d sfiga gaer waifdal

(ATAs) & ATEIA | g1 v g HEr:

1. Balmer Lawrie & Company Limited (BLCL)
2. Ashok Travels & Tours (ATT)
3. Indian Railways Catering and Tourism Corporation Ltd. (IRCTC Air)

No reimbursement shall be admissible for air tickets booked through any other
platform/agency except as permitted under Government of India rules.
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2. Cheapest Fare Condition / =qaa#® fmm o]

* As per the revised DoPT instructions: §RNTT DoPT fdell & 3egamn:
o The above authorized travel agents shall display: 3‘1?13*?[ ¥Fa Saer voitdAT
FfaaT weitta sl



o the flight having the cheapest fare; and =gsTdH U arell 385, T
o flights having fares up to 10% higher than the cheapest fare,
within the desired time slot at the time of booking.

o I & TAY sRod WAT-HAT (Time Slot) & HIGR Uy Feic# IETie
FHAH 10% I e S arelT 38T &1 TIeT fhdT ST HehalT|

« Booking of air tickets through the above authorized portals itself shall be treated as proof
that the employee booked the ticket in accordance with the prescribed cheapest fare
guidelines.
m@wy@ﬁﬂﬁ%mmﬁ@éﬁwﬁgﬁwﬁasﬂmwwm
STEAT R deary & iR sgeaa R [ur-RdeT & 3Ear fiwe g% fhar gl

« The concerned employee shall continue to retain and submit printouts/screenshots of the
relevant webpage displaying the fare details of the flights for the concerned railhead sector,

as prescribed under the DoPT guidelines dated 29.08.2022 and subsequent instructions
issued from time to time.
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3. Indication of “LTC” on Air Tickets/gars el ¥ “LTC” & Ioaid |

Employees shall ensure that the word “LTC” is clearly indicated on the air tickets issued for
LTC journeys.

FHA ¥ GRARE 4 fF LTC AT §q oy fhe a1w garé Revel W “LTC” aog e
w9 # 3fhd &l

: Registration of Employees Without Official Email IDs. 31feIeh1{{eh Sfer WES =
Tl HHATRAT I Gl

Employees shall register on the portals of the following three Government-authorized travel
agents, namely: (i) M/s Balmer Lawrie & Company Limited, (ii) M/s Ashok Travels & Tours Ltd.,
and (iii) IRCTC, using their official email IDs and book tickets only through the respective portals
of these authorized agents. In cases where air tickets are booked through the IRCTC
portal/ website, employees shall ensure that the booking is made exclusively through the LTC
booking window available on the IRCTC portal.
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5. Special Dispensation Scheme Cases / [999 RImaa Iio=m & gawor |

In cases where non-entitled employees are permitted to travel by air under the Special
Dispensation Scheme directly from Headquarters/place of posting to destinations in North
Eastern Region (NER), Union Territory of Jammu & Kashmir, Union Territory of Ladakh, and
Andaman & Nicobar Islands the concerned employee shall continue to retain and submit
printouts/screenshots of the relevant webpage showing fare details of the flights for the concerned
railhead sector, as prescribed in the DoPT guidelines dated 29.08.2022 and subsequent instructions.
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6. Strict Compliance / 35 T 3feTqTelst

All employees are advised to strictly comply with the above instructions issued by the
Government of India while availing LTC facilities. LTC claims submitted for reimbursement shall
be considered subject to strict compliance of above instructions, w.e.f. 01/07/2026.

HafY AT T Tellg &7 Sl § 75 3 vedrEd gRyur 1 91 e §HY ARG TWER
GaRT ST 3WReFa 3T & Fgg § 9o S| i 01.07.2026 F ver.&rdh afaqid 8d gedd
arat oY T faar R SreeT, siw @ swiEd Al & 9ot v wes & e # 9w s

This issues with the approval of the Competent Authority.

IE WeTH TIERT & 3iefHles & SRy fhaT ST gl

[x01. 21. = et povr]
[Prof. R. G. Murali Krishna]
perAfera (UArl)
Registrar (In-Charge)
ulciicriv Jerenel el snmaees wriad! /Copy for information and necessary action: -

PS to Hon'ble Vice-Chancellor, CSU, Delhi
Registrar's Office, CSU, Delhi
Directors/ Associate Directors of All CSU Campuses/Centers
Finance Officer, CSU, Delhi
Controller of Examination, CSU, Delhi
Librarian, CSU, Delhi
Director, IQAC, CSU, Jaipur Campus, Jaipur
Director (Central Schemes), CSU, Delhi
Director (Publications), CSU, Delhi
. Director (MSP), CSU, Delhi
. Project Officer 1/c for uploading this notification on CSU website and necessary modifications in the
website of the University, SAMARTH, e-Office and other portals.
. Deputy Director (Admn.), CSU, Delhi
13. Guard File
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